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PET'JIAMEHT
ycayru «Ilpvem 3asiBJIeHHMH O 3a4MC/JI€HUU B MyHUIIUNIA/IbHbIE
oOpa3oBaTeJ/ibHbIE YUYpPEXKAEeHUs, peaiu3yolye OCHOBHYIO
00pa3oBaTe/IbHYI0 NPOrpamMMy AOILUKOJIbBHOIO 00pa30oBaHus, a
TAaK)Ke MNOCTAHOBKAa Ha COOTBETCTBYOILUH y4eT», OKa3bIBaeMOU
MB/ZI0Y Ne 225 «/leTCKUH caj, 001epa3BUBAOLIEr0 BUAA»

1. O01mue noJioKeHus

1.1. Tlpeamer perynupoBanusi peryamenta: Hacrosiuuii peraaMeHT
YCTaHABJIMBAET MOPSAOK IpeaocTaBieHus yciyru «lIpuemM 3asBieHuii o mpueme
(3a4MClIeHNH) B MYHHUIIMNAIbHOE OOKETHOE JOIIKOJIbHOE O00pa3oBaTelbHOE
yupexaeHue Ne 225 «Jlerckuit caa o0IIepa3BUBAOIIETO BHUAA», PEATU3YIOIIEE
OCHOBHYIO 00pa30BaTeNIbHYIO MPOrpaMMy JOLIKOJBHOTO OOpa30BaHHUs, a TaKKe
MIOCTAaHOBKa HAa COOTBETCTBYIOIIMW yueT» (mainee - PernmameHT) W craHgapT e€
MPEI0CTABIICHUS.

1.2. Vcnyra «llpueMm 3agBI€HMI O 3a4UCICHUM B MYHUIUNAIbHbBIC
oOpa3oBaTeNbHBIC YUPEKACHUS, PEATH3YIONIME OCHOBHYIO 00pa3oBaTEIbHYIO
nporpaMmy  JOMIKOJBRHOTO  OOpa3oBaHWs, a  Takke I[IOCTAaHOBKAa  Ha
cooTBeTCTBYIOmMU yder» mpenocraBimsercs MBJIOY No 225 «/lerckmit can
oO0111epa3BUBAIOILETO BUA» (J1aiee - YupexacHue).

1.3. Hacrosiumii pernaMeHT oOmNpenenser CPOKU M TOCIENOBATENbHOCTD
JNEeUCTBUN pyKOBOJUTENS (YIMOJTHOMOUYCHHOTO JHIA) YUpexkAeHUs, TMOPsIOoK,
GbopMBI KOHTPOJISI TPEAOCTABICHUS YCIYTd, MOPSAOK W (PopMbl 00KaTIOBAHUS
perieHuit u nercTBuii (0e3aercTBrs) Y UpeKaIeHus.



1.4. Ycnyra «lIpuem 3asiBiieHUi 0 npreme (3a4UCIE€HUN) B MYHHUIIUTIAIEHOE
OI0/KETHOE JIOIIKOJbHOE oOpaszoBaTenbHOe yupexiaeHue Ne 225 «Jlerckuit can
oOlllepa3BUBAIOIIETO  BHJAa», peau3ylollee OCHOBHYIO  00pa30oBaTelIbHYIO
nporpaMMmy  JIOIIKOJIBHOTO  O0Opa3oBaHMs, a  Tak)Ke  IIOCTaHOBKAa  Ha
COOTBETCTBYIOIIUMA  yY€T»  MPEAOCTaBIACTCS  BCEM  3aWMHTEPECOBAHHBIM
bu3ngeckuM JauramM. B kadecTBe 3asiBUTENSI MOXKET BBICTYNATh (DU3UIECKOE JIUIIO -
ponuTens (3aKOHHBIM TPEICTABUTENh) HECOBEPIIEHHOJETHETO B BO3pacTe C
MOMEHTA POXJICHHSI, HO HE TO3KE IOCTIKCHHS WM BO3pacTa BOCBMH JIET,
MPOKUBAIOIINI Ha TeppuTopuu ropoaa Kemeporo, oOpartuBiieecs 3a MojydeHueM
yciyru (nanee - 3assBUTEIIN ).

1.5. TpeGoBanus k mopsaAKy UHGOPMUPOBAHUS O TIPEAOCTABICHUU YCIYTH, B TOM
YucIe:

1.5.1. Uadopmarus 0 MecTe HaxoKAeHUs U rpaduke paboThl YUpeKIeHUS
Anpec: 650036, r. Kemeposo, yi. ['arapuna, 159A

Tenedon: (3842)54-09-51

DJeKTpOoHHBIN aapec: Ya.detsad225@yandex.ru

1.5.2. llopsamox, ¢popma 1 MECTO pa3MelIeHHs BBIIIIEyKa3aHHOW HHPOpMAITUH:
- Ha THQOPMAITMOHHBIX CTEHAAX B 3aHUH YUPCIKICHUS,

- Ha opHIMATILHOM caiiTe yupexxacHus http://dou225.ucoz.net/ ;

- Ha o(pUITMaILHOM CalTe yIpaBJIeHHs 00pa3oBaHUs aJIMUHUCTPAIIN rOpojia
Kemeposo http://kem-edu.ucoz.ru/ ;

- Ha o(pUITMAJILHOM MOPTaJie TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT
https://cabinet.ruobr.ru/ u https://www.gosuslugi.ru/

WNuopmanus J0IKHA COEPKATh CIEAYIOIINE CBEACHMUS:

- yackl paboTsl yupexaenus: ¢ 7.00 go 19.00;

- rpaduK npueMa rpaxxaH pyKOBOIUTENEM (YIOJTHOMOYEHHBIM JIMIIOM)
yupexeHusi: mo Bropaukam ¢ 12.00 go 18.00;

- IepeUeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEOCTABICHHSI YCIYTH.

2. CtaHaapT npeaocTaBjieHuss MYHUIMNAJIbHON YCIyTH

2.1. HaumenoBanue yciuyru: «llpuem 3asBieHUid O 3a4UCICHHU B
MYHUITUTIATBHBIE  00pa30BaTENbHBIC YUPEKACHUS, PEATU3YIONINEe OCHOBHYIO
oOpa3oBaTeIbHYI0  TpPOrpaMMy  JIOIIKOJBHOTO  OOpa3oBaHUs», a  TaKke
«ITocTaHOBKa Ha COOTBETCTBYIOIIMM yueT» (jayee - Yciyra).

2.2. VYcayra «lIpuem 3asBieHMH O 3a4UCICHUM B MYHUIMMAJIbHbBIC
oOpaszoBaTebHbIE YUPEKIACHUS, PEANTU3YIONIUE OCHOBHYIO 00pa3oBaTe/IbHYIO
nmporpaMmy  JOIIKOJIBHOTO  oOpaszoBaHusi», a Takke «lloctaHoBka Ha
cooTBeTCTBYIOmMU yder» mpenocraBimsiercs MBJIOY No 225 «/lerckmit can
o0Iepa3BUBAIOICTO BUIA»
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2.3. Pe3ynapTaToM MpEeNOCTABICHUS YCIYTH SIBJISIETCS MpPUEM (3aYUCIICHHE)
HECOBEPILICHHOJETHETO0 peOeHKa, paHee IOCTaBJIECHHBIX Ha COOTBETCTBYIOLIUMN
YUYET, B YUPEKJICHHUE.

2.4. Ycnyra «IlocTaHOBKa HAa COOTBETCTBYIOLIUM YUET» OCYLIECTBIISIETCS MO
BBIOOPY 3asBUTENS OJHUM U3 CIEAYIOUIUX CITIOCOOOB:

2.4.1. CamocCTOSTENbHO: MYyTEM HaNpaBJCHUS 3asBJICHUS O MOCTAHOBKE Ha
yu4eT B YUpekKJEHHE IOYTOBBIM COOOIIEHHEM C YBEAOMJICHHEM O BpPYUYCHUHU;
MOCPEACTBOM  DJJICKTPOHHOW  MOYTHl  YUpexAeHus B  HH(POpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu « HTepHeT»; ¢eaepanbHOil ToCcyAapCTBEHHOU
nH(OpMaAIMOHHON cucTeMbl « EUHBIN mOpTan rocyJapcTBEHHBIX MyHHUIIUIIATbHBIX
yeayr  (byHkowmii)» — www.gosuslugi.ru  ;  Ha mopraite AUC 1OV
www.cabinet.ruobr.ru .

2.4.2. Ilyrem oOpamieHuss B BblOpaHHOe YupexiaeHue. B »tom ciydae

MIOCTAaHOBKA HA YY€T HECOBEPUICHHOJIETHETO pe0eHKA B JIIEKTPOHHOM 0a3e JaHHBIX
OCYILECTBIISIETCS Y UPEKICHUEM.

2.4.3. [lytem oOpamenuss B MAY «MHOToQyHKIITMOHAJIBHBIN IIEHTP ropoja
KemepoBo».

2.5. Cpoku mpeaoCTaBiICHUS YCIYTH:

2.5.1 Ilpuem 3asiBIeHUN 7S MpueMa (3a4MCIIEHUs) HECOBEPUIEHHOJIETHETO
pebeHka B  YUpexXJEeHHE U T[OCTaHOBKA Ha COOTBETCTBYIOIIMWA  y4yeT
OCYUIECTBJISIETCS B JIEHb MOCTYIUICHUS 3asBJICHUS OT 3asBuUTeNsA. Ecnu 3asBienue
MOCTYNUJIO B BBIXOJIHBIE WJIM Npa3JHUYHbIC [IHU, TO YCIyra OKa3bIBaeTcsl B
CIICAYIOIINI 32 HUMU pabOUnii JIeHb;

2.6. DTanel NpeI0CTaBICHUS YCIYTU:

2.6.1. Tlpuem B VYupexaeHUE OCYUIECTBISETCS MO HAIMPABICHUIO
yOpaBieHuss 0o0pa3oBaHus  agMuHUCTpanuu T.  KemepoBo  mocpencTBoM
UCITIOJIb30BaHUs peruoHanbHoi nHpopmanuonHoi cucremsl - AVUIC «10VY», yactu
14 crarbum 98 denepanbHoro 3akoHa ot 29 gaexadbps 2012 r. N 273-03 «O06
oOpa3zoBanuu B Poccuiickoit @enepamny: - HanpapiieHue BblAaeTCsl pOAUTENSIM
(3aKOHHBIM MPEJCTAaBUTENSIM) HECOBEPIICHHOJIETHETO peOeHKA, YITOTHOMOYEHHBIM
Ha TO TJABHBIM CICIUAIUCTOM OTJAeNIa JOIIKOJILHOTO oOpa3oBanus YO

agmMuuauctpann 1. KemepoBo (manee - CnenuanucT) HCKIIOUYUATEIBHO B
AIIEKTPOHHOM BHJIE MIOCPEJICTBOM UCITOJI30BaHUS pPErHOHAIBHBIX
uHpopManmoHHbix  cucteMel - AWC  JJOY  www.dou.ruobr.ru  wmm

www.cabinet.ruobr.ru- BeiganHoe HampaBlieHHE OTOOpaKaeTcsi B JIMYHOM

KaOuHeTe poauTens (3aKOHHOTO MPEICTABUTENSI) HECOBEPIICHHOJIETHETO peOeHKa
B AUC JIOY. Hanpasnenue Bbigaetcst 0eCIiiaTHO.

2.6.1.1. YopaBnenuem oOpa3zoBanHusi aqMuHUCTpaIuu r. KemepoBo, a Taxxke
MOJIBEJTOMCTBEHHBIMH Y UPEXKACHUSIMU POAUTENIO (3aKOHHOMY TPEACTABUTEIIIO)
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HECOBEPIICHHOJIETHETO peOeHKa MpPEeJoCTaBIseTCs] Ha OyMa)XHOM HOCHUTENE U
(u) B DNEKTpOHHOW ¢opMe d[epe3 EAWHBIN IMOpTal TOCYAApCTBEHHBIX W
MYHHIMIAIBHBIX yeIyr (dyHKIuiA) WWw.gosuslugi.ru  u (Wax) mocpeiacTBOM
UCIIOJIb30BAHUSl PErMOHANBHBIX HMHPOpMaUoHHBIX cuctembl - AUC «IOY»
Www.dou.ruobr.ru mim Www.cabinet.ruobr.ru u opunmansHeIi cait YupexaeHus,
cienyomas wuHpopmanus: 1) O 3agBIEHUAX AN HANpaBlIeHUS U TpUeMa

(3auncnenust) (MHAUBUYyaIbHBIN HOMEp U JlaTa Mo/iauu 3asBJICHUS); 2) O cTaTycax
00pabOTKY 3asBICHUN NIJIsl HAMPABIICHUS W TpueMa (3a4ucieHus1), 00 OCHOBaHMIX
WX U3MEHEHHSI 1 KOMMEHTapUH K HUM; 3) O MOCJIeA0BATEIbHOCTH MIPEI0CTaBICHUS
MecTa o0pa3oBaTeNbHON OopraHnu3anuu; 4) o JTOKyMEHTE O MPEJI0CTaBICHUN MeCTa
o0Opa3oBaTeNbHON OpraHu3aluu; 5) O JAOKYMEHTE O IMpueMe (3a4uCiICHUN)
HECOBEPILIECHHOJIETHETO 00YYaroIerocs B roCy1IapCTBEHHYIO WM MYHULIUIIAJIbHYIO
00pa30BaTeIbHYI0 OPraHU3ALHMIO.

2.6.1.2. HanmpaBneHne B YUpeKIEHHE OCYIIECTBISIIOTCS 1O JIMYHOMY
3asBJICHUIO pOAUTENd (3aKOHHOIO IMPEACTABUTENS) HECOBEPILICHHOJIETHETO
pebeHka. 3asBiaeHME IS TOYYEeHUs HAIIPABJICHUS B Y UpEXkKICHUE IPEICTABISACTCS
B yIlpaBieHue oOpa3oBaHusi agMuHUcTpaiuu 1. KemepoBo poautensmu
(3aKOHHBIMHU TPEACTABUTEISIMU) HECOBEPUICHHOJETHETO peOeHKa Ha OyMa)KHOM
HOCHUTEIIE U (MJIM) B DJIIEKTPOHHOM (hopMe uepe3 eIUHbIN MOPTall TOCYAApPCTBEHHBIX
U MYHULHUNAIBHBIX yclIyr (GyHKUMiA) ¥ (MIM) TOCPEICTBOM HCIOJb30BaHUS
peruoHaNbHbIX MHPOpManuoHHbIX cucteMbl - AUC «J1OY» www.dou.ruobr.ru
i WWw.cabinet.ruobr.ru

2.6.2. Tlpuem (3auncieHre) HECOBEPIICHHOJICTHUX peOCHKA B YUpEeKICHHE

OCYILECTBIISIETCS [0 JIUYHOMY 3asIBJICHUIO POJUTEINS (3aKOHHOIO MPEICTaBUTENs)
HECOBEPIICHHOJIETHET0 peOeHKa MpH HaJMYUM NPUIIAaraéMoro K HeMmy IaKeTa
JIOKYMEHTOB M HAMPABJICHUS B JAaHHOE Y UpEKICHUE.

2.6.2.1. Jlns npenocTaBiieHUs] YCIYTU 3asiBUTENIb B 00SI3aT€ILHOM TOPSIKE
MPEICTABIISET B YUPEKICHUE CIEAYIOUE JOKYMEHTBHI:

- 3asdBJIEHHE O TNpHeMe (3a4UCICHUH) OT pOAUTENe (3aKOHHBIX
npeJICTaBUTENEN) HECOBEPILIEHHOJIETHErO peOeHKa,;

- JOKYMEHT, YJIOCTOBEPSIIOUIMI JUYHOCTh POAUTENEH (3aKOHHBIX
Mpe/ICTAaBUTEIICH ) HECOBEPIIIEHHOJIETHETO peOcHKa, 1100 JIOKYMEHT,
YIOCTOBEPSIOIIUN JUYHOCTh MHOCTPAHHOTO TpaKIaHWHA WIM Jula 0e3
rpaxnancTBa B Poccuiickoit ®enepaunu B COOTBETCTBUM €O crtatbed 10
®enepanbHOro 3akoHa ot 25 uronsg 2002 r. N 115-03 «O npaBoBOM MOJ0KEHUN
WHOCTpaHHBIX TpaxkaaH B Poccuiickoit @enepanuny (CodpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparuu, 2002, N 30, ct. 3032);

- JIOKYMEHT, NOATBEP)KIAIOIIMNA  yCTAaHOBJIEHHE  ONEKH  (mpu
HEOOXOJIMMOCTH);
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- JIOKYMEHT IICHUXO0JIOTO-MEIUKO-TEeIaroTHYecKkoil  KoMuccuu  (mpu
HEOOXOJIMMOCTH);

- JIOKyMEHT, MOATBEPKIAIOMUNA TOTPEOHOCT, B OOyYE€HHHM B TpyIIe
037I0POBUTEJILHON HAIMIPaBICHHOCTH (ITPU HEOOXOJUMOCTH).

2.6.2.2. Poautenu (3aKOHHBIE MPEACTABUTENIM) HECOBEPIICHHOJIETHETO
peOCHKa, SBIAIOMIMECS WHOCTPAHHBIMH TpaKJaHAMWA WM JUIaMu  0e3
rpakJIaHCTBA, JOTOJHUTEIBHO MPEIBIBISIIOT JOKYMEHT(-bl), YIOCTOBEPSAIOIIUI(E)
JMYHOCTh HECOBEPLIEHHOJIETHETO peOEHKa M MOATBEPKIAOIINI(€) 3aKOHHOCTH
MPEACTaBICHUS] TIPaB HECOBEPIICHHOJETHEr0 peOdeHKa, a TakkKe JIOKYMEHT,
MOATBEPKAAIOIIUNA TTpaBO 3asBUTENS Ha IpeObiBaHue B Poccuiickoit deaeparumu.
HNHocTpaHHble rpaxkane u Juna 0e3 rpakKJaHCTBa BCE TOKYMEHTHI MTPEACTABIISIIOT
Ha PYCCKOM S3bIKE WJIM BMECTE C 3aBEPEHHBIM MEPEBOJIOM HA PYCCKUM SI3BIK.

2.6.2.3. Jlnsg nipueMa (3a4ucClieHUs]) POJIUTENN (3aKOHHBIE MPEIACTABUTEIIN)
HECOBEPILIEHHOJIETHETO pEOEHKA JOMOJHUTEIBHO MPEABSBISIOT B YUpPEKICHUE
CBUJETENBCTBO O POXKIACHUM HECOBEPUIEHHOJIETHErO0 peOeHKa (Il poauTeneu
(3aKOHHBIX TMpEJCTAaBUTENICH) HECOBEPIICHHOJETHETO pebeHKa - TpakiaH
Poccuiickoit denepaiuin), CBUAECTENLCTBO O PETUCTPAIUU HECOBEPIICHHOJIETHETO
pebeHKa M0 MECTy JKUTEJIhCTBAa WM MO MECTy NpeObIBaHUA Ha 3aKpEIUICHHOU
TEPPUTOPUM WIH JIOKYMEHT, COJIEpKalIUi CBEJCHUSI O MECTe MpeObIBaHUS, MECTE
(aKTUYEeCKOro MPOXKWBAHUS HECOBEPILICHHOJETHETO peOeHKa, MEIUIMHCKOE
3aKJITIOYEHUE.

2.6.2.4. [letn ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSIMHU 37IOPOBBSI TPUHUMAIOTCS
(3aumuCIISIIOTCSl) HA OOy4YeHHE MO aJanTUPOBAHHOM 00pa30BaTEIbLHON MpOrpaMme
JIOIIKOJILHOTO ~ 00pa3oBaHUs TOJBKO C COTJacusi pojauTenield  (3aKOHHBIX
MIPEICTaBUTEIICH ) HECOBEPIICHHOJIETHETO peOCHKAa M Ha OCHOBAHWU PEKOMEH AN
MICUXO0JIOTO-MEAUKOIEIArOTMYECKONH KOMUCCHHU.

2.6.2.5. JIng noATBEPXKIACHUS CBOETO MPEUMYILIECTBEHHOTO TTpaBa UJIv MpaBa
Ha BHEOUYEPEAHOE, MEPBOOYEPEIHOE MOCTYIUICHHE MpPH NpUeMe (3aUUCICHHH) B
VYupexaeHue B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM 3asiBUTEIb
BIIPABE MPEACTABUTH CIICIYIOIINE TOKYMEHTHI:

- OpPUTHMHAJI U KONUSl JAOKYMEHTA, MOJTBEPKIAIONIEr0 MPUHAIJICKHOCTh K
JbrOoTHOM KaTeropuu. [Ipumem (3a4ymuciieHHE) HECOBEPIICHHOJETHETO peOeHKa B
VYupexaeHue OCYIIECTBISIETCS B JEHb MPEIACTABICHHUS B YUPEKICHHUE IaKeTa
JTOKyMeHTOB. Komuu mpeansBIsSeMbIX MpU MpUEME JIOKYMEHTOB XpaHITCS B
YupexIeHuu.

2.7. TpeOGoBaHue mpeACTaBICHUS WHBIX JOKYMEHTOB IS MpHeMa
(3aunclieHUs) HECOBEPIICHHOJIETHUX JIeTe B YUpEkKJEeHHE B 4YacTH, HeE
yperyJIMpOBaHHOMN 3aKOHOAATEIILCTBOM 00 00pa30BaHUM, HE TOMYCKACTCH.



2.8. 3agBieHue O npueMe (3aYUCICHUU) B YUpPEKIECHUE U KOIUU
JTOKyMEHTOB PETUCTPUPYIOTCS PYKOBOJUTENIEM YUpeKIACHUS WIH
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IpUEM
JOKyMEHTOB, B «JKypHane peructpauuud 3asBJICHUNA poAuTeNeld (3aKOHHBIX
npeacraBuTeneii) o mpueme (3aumciennn) B MBJIOY Ne 225 «Jlerckuit can
oOmmiepa3BuBaroNiero Buaa». llocie perucTpanuu pOAWTENSAM  (3aKOHHBIM
NPEACTABUTENISIM)  HECOBEPIICHHOJETHEr0  peOCHKa  BBIIACTCS  JOKYMEHT
(pacnucka), 3aBEpEHHBIM MOAMMCHIO JOJDKHOCTHOIO JIMIAa  YUpPEXKICHHE,
OTBETCTBEHHOTO 3a MpPHEM JOKYMEHTOB, COJEpKAIlMi WHIWBUIYATbHBIA HOMED
3asiBJICHUS U MIepeUeHb MPEICTABICHHBIX MPU TPUEME TOKYMEHTOB.

2.9. HecoBepilieHHOJIETHUIM PEOCHOK, POIUTENH (3aKOHHBIE MPEICTABUTEIN)
KOTOpPOrO HE MPEACTaBUIN HEOOXOJIUMBbIC ISl MpHeMa JOKYMEHTBI, OCTaeTCsl Ha
y4eTe U HaIpaBJISIETCS B 00pa30BaTEIbHYIO0 OPraHU3AIMIO MOCTE MOATBEPKIACHUS
poauTesneM (3aKOHHBIM  TMPEACTABUTENIEM) HECOBEPILICHHOJETHET0 peOeHKa
HY>X/Ia€MOCTH B MPEJOCTaBICHUN MECTA.

2.10. OcHoBaHueM HJisi OTKa3a B MPUEME 3asiBICHUS IS MPEJOCTABICHUS
YCIIYTH SIBJISICTCS:

- HaJIW4YME B 3adBJICHUM CBEJCHUM, MPOTUBOpEYAIIMX MPECTaBICHHBIM
JIOKYMEHTaM.

2.12. OcHoBaHuEM JjIs1 OTKa3a B IpueMe (3a4iCIICHUN):

- IOCTMPKEHHUE HECOBEPIIICHHOJIETHUM PEOCHKOM BO3pacTa 8 JieT;

- HajguM4yue = MEAUIMHCKUX  MPOTUBOINOKA3aHMM K  IOCEUIEHUIO
HECOBEPIIICHHOJICTHIUM PEOECHKOM Y UpEKICHUS.

- OTCYTCTBUS B YUPEKICHUU CBOOOJHBIX MECT, 32 UCKIIOUCHHEM CIIydaes,
PEAYCMOTPECHHBIX cTaThel 88 demepanbHoro 3akoHa ot 29 aekabps 2012 r. N
2713 - ®3 «0O6 obpazoBanuu B Poccuiickoit ®enepaunny» (Cobpanue
3akoHonarenbcTBa Poceutickon ®denepanun, 2012, N 53, cr. 7598; 2019, N 30, cT.
4134). B cunydae OTCYTCTBHSI CBOOOIHBIX MECT B YUPEKICHUU POAUTENN
(3aKOHHBIE TPEJCTABUTENIM) HECOBEPIICHHOJETHEr0 peOeHKa [JIsi PEIICHUS
BOIIPOCAa O €ro YCTPOWCTBE B JAPYryl0 o00pa3oBaTeIbHYI0 OpraHU3AIMIO
oOpaIiarTcs HEMOCPEICTBEHHO B YIMpaBlieHWEe OOpa30BaHUs aJIMUHHUCTPAIIUN
ropona KemepoBo. OtcyrcTBHE€ CBOOOJHBIX MECT  OMNpEAeNsieTcs  Kak
YKOMIUJIEKTOBAHHOCTh TPYMNI B COOTBETCTBUHU C TMPEASIHHOM HAMOJHIEMOCTBIO,
YCTAHOBJIGHHOMW B COOTBETCTBUM ¢  TpeOOBaHMSIMU  JEHCTBYIOIIETO
3aKOHOJATEIbCTBA.

2.13. Ycayra npeaocTaBisieTcs 3asiBUTEI0 O€CIUIaTHO.

2.14. MakcuManbHbBI CPOK OKHMJIAHUSL B OUEpEU MPHU MOoJaue 3ampoca npu
MPEIOCTABIICHUH YCITyTH:



2.14.1. PaccmoTpeHue 3asBi€HMS @pU TNOJa4e €ro 3asBUTEIEM B
YupexaeHun OCyIIeCTBISETCS B IPUCYTCTBUU 3aBUTEIS.

2.14.2. MakcuMaJIbHBIM CPOK OKHUJIAHUSA B OYEPEIW MPU MOJa4e 3asBICHUS
nyTeM oOpamieHusi K PYKOBOJUTENIO YUpexkIeHus (YyIOJIHOMOUYEHHOMY JIHILY) 10
MOMEHTa MIpUeMa 3asiBJIICHUS JOJDKEH COCTaBIAThH He Oonee 15 MUHYT.

2.15. VYcranaBmmBarOTCA CleAyOmue TPeOOBaHHWS K  TOMEIICHUSIM
YUPEXKACHUS, YHACTBYIOLIETO B MPEAOCTABICHUH YCIIYTH:

2.15.1. Tlomemenune nusi mpuema 3asiBUTENEH 00O3HAYaeTCss TaOJIMUYKOM ¢
yKa3aHueM Homepa KaOuHera, (aMuiIdid, WMEH, OTYECTB, HAWMEHOBAaHUU
JOJDKHOCTEM OTBETCTBEHHBIX CIIELIMAIKMCTOB, YYACTBYIOIIUX B OKAa3aHUU YCIYTH,
pexrumMa paboThlI.

2.15.2. B yka3aHHOM MOMENICHWM WA NPU BXOJE B HEr0 pPa3MelacTCs
CTeH/] ¢ MH(pOopMaLuel U 00pa3aMu TOKYMEHTOB, MPEAOCTABIIAEMBIX MPHU MMOJa4e
3asIBJICHUS HA OKa3aHUE YCIIYTH.

2.15.3. Insa oxxuaaHusi mprueMa 3asBUTEIIIM OTBOJSATCS MECTA, OCHAIICHHBIC
CTYJIbSIMU.

2.15.4. B Mecrax mia OXuJaHUS IpUeMa JOJDKEH ObIThb oOecredeH
CBOOOJIHBIN TOCTYN 3asBUTEJIEH B yachl pabOTHI Y UpPEKICHUS.

2.15.5. Pabouee MecTO JOJDKHOCTHBIX JIML, YYacTBYIOUIUX B
NIPEIOCTABIECHUN YCIyTH, 00opynyeTrcss TenedoHOM, (pakcom, KOMUPOBAIBHBIM
armapaToM, KOMIBIOTEPOM U APYTrOM OPrTEXHUKOM, MO3BOJIAIOLICH CBOEBPEMEHHO
U B IIOJIHOM 00bE€ME OpraHru30BaTh NPEJOCTABICHUE YCIYTH.

2.16. Iloka3zaTensiMu JAOCTYNIHOCTH W KayecTBa YCIYTd SBISIIOTCS: -
CBOEBPEMEHHOCTh NPEJOCTABICHUS YCIYTH B COOTBETCTBUM CO CTaHAAPTOM €€
IPEIOCTABICHUS; - TOJHOTA, AKTYalbHOCTh M JOCTOBEPHOCTh HH(OPMALHUU O
HOpSZKE MPEIOCTABIEHUSI YCIYTH, B TOM YHUCIE B 3JIEKTPOHHOU (opme; - noiis
O00OCHOBaHHBIX Kajlo0 K O0OIIeMy KOJUYECTBY OOCIYKEHHBIX TpaKIaH II0
JAHHOMY BHlYy YCITyTH.

2.17. B moboe BpeMsi ¢ MOMEHTa 3asBJICHUS 3asBUTEIb MMEET MPaBO Ha
MOJlyYE€HUE CBEICHHUM O MPEeIOCTaBICHUM YCIYT'M MpU MOMOUIM TesedoHa, ceTu
WHTEpHET, 53JIEKTPOHHOM TMOYTHl WJIM MOCPEACTBOM JIMYHOTO IOCELICHUS
VYupexxaeHus. 3asiBUTENIO NPEICTABISIOTCS CBEICHHS O TOM, Ha KakoM J3Ttame (B
MPOIIECCE BBIMOJHEHUSI KaKOW aJMUHUCTPATHUBHON MPOUEAYpPbl) HAXOAUTCS
MPE/ICTaBICHHOE UM 3asBJICHHE.

2.18. KoncynbTamuu 1o BONpOCaM MPEAOCTABIEHUS YCIYTH IPOBOASATCS
PYKOBOAMUTENSAM  (YIIOJIHOMOYEHHBIM JIMIIOM) YUpeXIEeHUS 1O CIEeAYIOLUM
BOIIPOCAM:

- IepeyueHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH,

- KOMIUIEKTHOCTH (AOCTaTOYHOCTH) IPEICTABIEHHBIX JOKYMEHTOB;



- BpeMsI prueMa JJOKyMEHTOB;

- CPOKH TIPEIOCTABICHUS YCIIYTH;

-MIOPSAJIOK ~ OOKaJloBaHWsST ~ JEUCTBUM  (Oe3medcTBUSI) U PEIICHUH,
OCYIIECTBISIEMBIX ¥ NPUHUMAEMBIX B  XOJE€ TMPEAOCTABICHHUS  yCIYyTH.
KoncynpTanuu mnpeaocTaBislOTCS B TEUYEHHE BCEro CpOKa MPeIOoCTaBICHUS
ycinyrd. KoHcynbTanyu mo MOpsiAKY MPEJOCTaBICHUS YCIYTH OCYIIECTBISIOTCS
yupexJieHueM OecIIaTHo.

3. Cocras, NOCJIEA0BATEIBHOCTL | CPOKH BbINOJTHEHHU S
aIMHUHUCTPATUBHLIX MNpoueayp (meiicTBHM), Tpe0OBaHUS K MOPSAKY HX
BBINOJIHEHHS], B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouexyp (AelcTBuii) B 3JIeKTPOHHOI dopme

3.1. Opranuszanus npeaocTaBlIeHUs] YCIyrd BKIIOYAET B ceOsl Cleayroniue
aMUHUCTPATUBHBIC CHUCTBUS:

- IPUEM 3asBJICHUS;

- IOCTAHOBKA HA COOTBETCTBYIOLIUN YUET;

- npueMm (3auMciieHue) pebeHka B Yupexjaenue. l[locrmenoBaTenbHOCTh
JEUCTBUN TMPU BBINOJHEHUU aJIMHUHUCTPATUBHBIX MPOLEAYp OTpakeHa B OJIOK -
cxeme (IIpunoxenue Nel).

3.2. TlocTaHOBKa HECOBEPIIEHHOJETHErO0 peOE€HKa Ha COOTBETCTBYIOIIMI
y4eT JUIsl 3a4MCIICHUS B Y UpexkKACHHE.

3.2.1. OcHoBaHueM sl Hayaja aJAMUHUCTPATUBHOIO AEHCTBUS SIBIAETCS
MpUEM 3asBJICHUS PYKOBOAUTENEM (YIOJHOMOYEHHBIM JIMIIOM) JOKYMEHTOB
3asIBUTEIIA.

3.2.2. TlocTaHOBKa HECOBEPIIEHHOJIETHETO peOEHKa HAa COOTBETCTBYIOLIUMN
y4eT MPOU3BOJUTCS aBTOMATHYECKHU IOCJE MpUeMa 3asBJICHUS B COOTBETCTBUU C
nporpammHubiM obecnieuenreM ANUC « 1OV ».

3.2.3. Pe3ynbraToM aaMHHUCTPATUBHOTO JIEUCTBUS SIBJISIFOTCSI BHECEHHUE
CBEJICHUH O TIIOCTAaHOBKE HECOBEPIIEHHOJETHETO peOeHKa 3asBUTENS Ha
COOTBETCTBYIOIIMM yUeT JUJUIS 3a4UCIICHUS B Y UpPEXKICHUE.

3.2.4. AIMHHUCTpPaTUBHOE JEHCTBHE 3aBEPIIACTCS MPEIOCTABICHUEM
3asIBUTEI0  yBEJAOMIICHUSA, COAepKamero uHGOpPMAIMI0O O  ITOCTAHOBKE
HECOBEPILICHHOJIETHETO0 peOeHKa Ha COOTBETCTBYIOIIMM Yy4YeT ISl 3a4MCIICHUs
HECOBEPILIEHHOJIETHET0 peOeHKa B YUpexJAeHHe ¢ yKazaHueM HoMmepa odepenu (B
TOM YHCJIE JIbTOTHON) B KOHKPETHYIO BO3PACTHYIO TPYIIITY.

3.3. [Ipuem HanpaBieHUs U 3asBJICHUS O MPUEME (3aYUCIICHUN).

3.3.1. OcHoBaHuveM sl Hayana aJAMUHUCTPATUBHOIO JEHUCTBUS SIBIISIETCS
nojavya 3asBUTEIEM B YUpEXKICHUE HANPABICHUS U 3asBJICHUS O IpUEME



(3auncnenun). B ciaydasix, npeayCMOTPEHHBIX M. 2.6. HACTOSIIETO PErjiaMeHTa K
3asBJICHUI0 MOTYT OBITh MPWIOKEHB JOKYMEHTBbI, HEOOXOJIMMBIE ISt
MPEIOCTABIICHUS YCIIYTH.

3.3.2. OTBETCTBEHHBIM 3a MCIIOJHCHUE AAMUHUCTPATUBHOIO JCUCTBUS B
VYupexneHuu sBISETCS PYKOBOAUTEND Y UPEKICHUS WM YIIOJTHOMOYEHHOE JIUIIO.

3.3.3. PyKOBOIWTEIb WX YIIOJTHOMOYEHHOE JIULIO NPH PUEME HAIIPABIICHUS
Y 3asBJICHUSI O TIpUEMeE (3a4UCIICHUN):

- OCYIIECTBJISIET MPOBEPKY MPEJCTABICHHBIX TOKYMEHTOB Ha IOJHOTY M
MPaBUIBLHOCTDh UX O(POPMIICHUS;

- yCTaHaBJIMBAET HAJIN4YKE (OTCYTCTBUE) BOBMOXKHOCTH OKAa3aHUs YCIIYTH.

3.3.4. AIMMHUCTPATUBHOE JCWCTBHUE 3aBEPIIACTCA MPEIOCTABICHUEM
3aSBUTENII0 JOKYMEHTa (paclUCKH) B TMOJYYCHUH JOKYMEHTOB, COJEprKallen
uHpopMaIMI0 O TpUEME HaIpaBJEHUS, PETUCTPALMOHHOM HOMEpE 3asBJICHUS O
npueMe (3a4ucieHuu) B YupexkaceHue, NepeyHe MpeACTaBICHHBIX JTOKYMEHTOB.
JIokyMeHT (pacmucka) 3aBepseTcsl MOAMUCHIO PYKOBOAUTENS YUPEXKACHUS WU
YIOJHOMOYEHHBIM JUIIOM. JIMOO aIMMHHCTpAaTUBHOE JIEWCTBHE 3aBEpPIIACTCS
MPEIOCTABIICHUEM 3asgBUTENIO YBEIOMJICHHS 00 OTKaze B MpHUEME 3asBIICHUS O
npuemMe (3a4MCIICHHH) C yKa3aHHUEM KOHKPETHOW MNPUYMHBI OTKa3a. 3asiBUTEIIO
MOXET OBITh OTKa3aHO B MpHEME 3asBICHUSA O MpUeMe (3aYUCIICHUHU) B Cllydae,
PEAYCMOTPEHHOM 1. 2.9.,2.10 HaCTOSIIETO periaMmeHTa.

3.3.5. VYBemomieHue MPOUBBOAUTCA crHoco0aMH, OOeCTIeUUBAIOIIMMU
OTEPATUBHOCTD MOJTYYEHUSI 3asIBUTEJIEM YKa3aHHOU nHpopmaru
(tenedonorpamma,  ¢akc, OIEKTpOHHAas  mourta). PyKoBOaWUTENb  WJIH
YIOJHOMOYEHHOE JIUII0 00s13aH YJOCTOBEPUTHCA B TMOJYYEHUU 3asSBUTEIIEM WIIU
KOHTaKTHBIM JIMIIOM 3asBUTENS COOTBETCTBYIOIIEH WH(MOpPMAIMU B JICHb €€
OTHPABKH.

3.4. Ilpuem (3ayuciieHHe) HECOBEPUICHHOJIETHEr0 O00y4Yamoumerocs B
Yupexnenue.

3.4.1. OcHoBaHMeM isi Hayaja aJIMUHUCTPATUBHOIO AEHCTBUS SIBIAETCS
PUHATHE PYKOBOJIUTEIIEM peleHus 0 npuemMe (3aunCIIeHNN)
HECOBEPIIICHHOJIETHETO O0ydYaromierocss B yupexaenue. KoaudaecTBo rpynm U ux
HAIOJIHSEMOCTh  PEryJMpyeTrcsl  JEHCTBYIOUIMM  3aKOHOAATEIbCTBOM 00
0o0pa30BaHUU, CAHUTAPHO-IIUAEMHOJIOTUYECKOM 3aKOHOAATEIbCTBOM, Y CTaBOM
YupexaeHusl.

3.42. Pemienne o mnpueme (3aUKMCICHUU) MNPUHUMAETCA NPU HAIUYUU
cBOOOMHBIX  MecT. (CBOOOJHBIMH  SIBISIOTCS MecTa B Tpynmax, He



YKOMIUIEKTOBaHHBIX B  COOTBETCTBMM C  MPEACIBHOM  HAIMOJIHSIEMOCTBIO,
YCTaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOIATEIILCTBOM.

3.4.3. 3agBUTENO OTIPABISIETCS YBEAOMIJIEHUE O MPHUHATUU PEUIEHUSA O
npuemMe  (3a4MClICHMH) HECOBEpUICHHOJETHEr0o pebeHKka B YUpeKIeHHUe.
VYBenomIIeHrE HAaIPaBIISIETCS B ICHb IPUHATHUS pELICHUS. Y BEIOMIIEHUE O MIPUEME
(3a4MCIIEHHH) HECOBEPIICHHOJETHETO peOCHKa B YUPEKACHHE OCYILIECTBIISIETCS
crocoboM, 00ecTeunBalONIUM ONEPATUBHOCTH MOMYyUYEHUS 3asBUTENIEM YKa3aHHOU
uHbopMaluu (TM4YHasg BcTpeda, TenedoHorpamma, (akc, FJIEKTPOHHAS IOYTa,
noura). PykoBoauTenbs WM YHNOJHOMOYEHHOE JMII0 0053aH YIOCTOBEPUTHCS B
MOJIYYCHUH 3aSBUTEJIEM TAKOTO YBEJOMIICHHUS.

3.4.4. OTBETCTBEHHBIM 3a BBINOJHECHHE AIMHUHUCTPATUBHOIO JEHCTBUS
ABJIAETCS] PYKOBOAUTEIb Y UPEIKICHUS.

3.4.5. 3agBuTenp B NUCBMEHHOM BHUJE MOJATBEPKIAET CBOE HAMEPEHHUE O
npueMe (3a4uCiI€HUN) €r0 HECOBEPIICHHOJIETHETO 00yUYaroIIerocs B yUpexKIeHUE
U TPEJCTaBISACT NOAJUHHUKH U KOIMUU JOKYMEHTOB, NMEPEYHUCICHHBIX B M. 2.6
HACTOSAIIETO PEryiaMeHTa, UM OTKA3bIBAETCS OT MOJIYUYEHHUS YCIYTH.

3.4.6. B cnyyae NOATBEPXKACHUS 3asBUTEIIEM CBOErO0 HAMEPEHUS O
HOJIyYE€HUH YCIYTH PYKOBOIUTEb:

- OCYILIECTBIISIET MPOBEPKY MPEACTABICHHBIX 3asBHUTENIEM JOKYMEHTOB Ha
MOJIHOTY U MPABUIILHOCTh UX 0()OPMIICHHUS;

- U3JAeT pacnopsAauTeNbHBIM akT (MpUKa3) O MpueMe (3a4KCIICHUN)
HECOBEPILEHHOJIETHET0 00YYaIOIIErocsl 3asiBUTENS B YUPEXKICHUE U 3aKIIOYAET C
poauTeneM  (3aKOHHBIM — NPEACTABUTENIEM) HECOBEPLICHHOJETHETO0 peOeHKa
JOTOBOp 00 oOpa3oBaHMM IO O0OpPa30BaTENbHBIM IpPOrpaMMaM JOMIKOJILHOTO
oOpa3oBaHUs Ha TEpUOJ MPEOBIBAHKS HECOBEPIICHHOJETHETO O0Yy4aroIlierocs B
YupexnaeHue.

3.4.7. B cinydae oTka3a 3asBUTENA OT IMOJYyYEHUS YCIYTW, JAHHAs yciyra
npemjiaraeTcsl  cleAyrolleMy no ouepeAau 3asBurento. OTkazaBmMiics OT
MOJIYYEHUS] YCIYyTU 3asBUTENb MOXKET MO0 €ro JKEJaHUI0 OCTaBaTbCAd B CTATyCe
JIMIA, COCTOSIIETO HAa YUYETE IS 3a4NCIICHUS B Y UPEXKICHNUE.

3.4.8. Pe3ynpTaTOM aJAMHMHHUCTPATHBHOIO JCWCTBUS SIBISETCS TPUEM
(3auncneHre) HECOBEPIICHHOJIIETHErO 00yJarolerocss B YupexjaeHue, 1100 oTkas3
B IIpyueMe (3a4MCIICHUHU) B CiIyyasx, OIpeaycMOTpeHHbIX 11.2.9., 2.10 HacTosiiero
periiamenTta. B ciayuyae oTkasza B npueMe (3a4MCIICEHUN) 3asBUTEIIO0 HAMPABIIAETCS
YBEJIOMIICHHE C YKa3aHHEM MPUYMHBI OTKa3a. YBEIOMJICHHE HampaBisieTcsl B
TeyeHue 3 pabouuMx JHEHW C MOMEHTa TPENOCTaBICHUS B YUpeXICHUE
JNOKYMEHTOB, MPEYCMOTPEHHBIX II. 2.6 HACTOSILETO PErJIAMEHTA.

3.49. VYBemomieHHe TPOU3BOAUTCA CHOCOOaMH, OOECIIEYMBAOITUMU
OIEpaTUBHOCTD HOJTyYeHUs 3asIBUTEIIEM yKa3aHHOU uHpopmauu



(Tenedonorpamma, dakc, MEKTpOHHAS MOoYTa). PykoBoauTenb (ymOIHOMOYEHHOE
AU10) 00sA3aH YJOCTOBEPUTHCS B NOJYUYEHUU 3asIBUTENIEM MM KOHTAKTHBIM JIULIOM
3asBUTENSI COOTBETCTBYIOLIEH MH(POPMALIH B JIEHb €€ OTIPABKHU.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM pPErjiaMEeHTa

4.1. Texymmuii KOHTPOJIb 32 COOTIOICHUEM U UCIIOTHEHHEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMH JULAMU HOJIOKEHUI HACTOSIILIETO perjiaMeHTa,
YCTaHABIMBAIOIMIUX TPEOOBAHUS K MPEJOCTABICHUIO YCIYTHM OCYIIECTBISETCS
3aBEAYIONIEH OTAEIOM JIOIIKOJIBHOTO O0pa3oBaHUsl YIMpaBICHUS OOpa30BaHUs
aaMuHuCcTpaiuu  Topojga KemepoBo (manee - ympaBiieHHe 0oOpa3oBaHus),
HaYaJIbHUKOM YIIpaBJeHUs1 00pa30BaHMUS.

4.2. KoHTponp 3a TOJHOTOM M KA4eCTBOM IIPEAOCTABJIEHUS YCIYTH
BKJIIOYAET B c€0sl MPOBEJIECHUE MPOBEPOK, BBISIBICHUE U YCTPAHEHUE HapyLIEHUUN
1paB 3asBUTEJIEH, PACCMOTPEHUE, MPUHATHE PEIICHUNA W MOATOTOBKY OTBETOB Ha
oOpallleHus1 3asBUTENEH, COIEpXKAIUX KAJIOObl Ha pelIeHUs, JeHCTBUS
(Oe3nelicTBUE) PYKOBOJUTENIEM YUPEKICHUS (YIIOTHOMOYEHHOTO JIULIA).

4.3. IlpoBepku MOTyT OBITh IUIAHOBBIMM M BHEIUIaHOBBIMU. [lnaHOBBIE
IPOBOJATCA B COOTBETCTBUM C TOJIOBBIM IUIAHOM YIIpaBJ€HUs OOpa30BaHUA.
BHemiaHOBbIE IPOBEPKH MPOBOASTCS YIPABICHUEM OOpPA30BaHMS B CIEAYIOLIUX
CIIyqasix:

- oOpanieHuil QU3NYECKUX, IOPUINYECKUX JIML, B TOM YHUCIE HAI30PHBIX
OpraHoB Ha jeilicTBue (0e3aelicTBHE) OTBETCTBEHHBIX JIMII NMPHU MPEJOCTaBICHUU
yCIIyTH;

- 10 MCTEYEHHHM CpPOKA YCTPAHEHUs HApYyILICHWI, BBIABICHHBIX B XOJ€
TJIAHOBOW ITPOBEPKH.

4.4. Tlo pesympraram NPOBEACHHBIX NPOBEPOK B CIIydae BbIABICHUS
HapyLIEHUH TpaB 3asBHUTENIEd OCYUIECTBISETCS MPHUBJICUYEHWE BUHOBHBIX JUI K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit @enepannu.

4.5. IlpoBepkrn TMOJHOTBI M KayecTBa IMPEAOCTABIEHUS  YCIYTU
OCYILIECTBIISIOTCS HA OCHOBAaHUH NMPUKA30B yIPaBICHHUS 00pa30BaHuUs.

4.6. PesynbTaThl TPOBEpKH OMOPMIISIIOTCS B BUJIE CHPABKU, B KOTOPOM
OTMEYAOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.7. PyxoBogutTenb (yMOJHOMOYEHHOE JIMII0), OTBETCTBEHHBIM  3a
MPEIOCTABIEHUE YCIYTH, HECET JUCIUIUTMHAPHYIO OTBETCTBEHHOCTD 3a PELICHUS U
neuctBus (0e3neiicTBue), MpUHUMaeMble (OCYILECTBIIsIEMbIE) B X0JI€ TPOBEICHUS
aJIMUHHUCTPATUBHBIX MPOLENYP, YCTAHOBIEHHBIX HACTOSALIUM PETIaMEHTOM.



5. MocyneOHblii (BHecyaeOHBIH) NMOPSAAOK 00KAJTOBAHUSL PELICHUN U
neiicTBuid (0e31eCTBUS) OpPraHa, NPeAOCTABJISAIOIIEr0 YCJIyry, a TaKikKe
AOJSKHOCTHBIX JIMI, MYHHIMIIAJTbHBIX CJIYKAIMX

5.1. 3asBuUTENW MMEIOT NPAaBO Ha OOXajoOBaHWE JeHCTBUU (Oe37eiCTBHS)
JOJDKHOCTHOTO JIMIA M PEUICHHM, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEIOCTABIICHUS W WCIIOJHEHUS perjiaMeHTa B J0CyneOHOM (BHeCymaeOHOM)
NOPSJIKE IyTEM OOpalIeHUs:

- K pYKOBOAUTEIIO YUPEIKICHUS;

- B BBILIECTOSIIYI0 MHCTAHIIMIO (YIIpaBjIeHUE 00pa30BaHus).

5.2. IlpenmetroMm pocyaeOHOTO (BHECYAEOHOT0) 00KaOBaHHS SIBIISIOTCS
nerctBus  (0e3nedcTBHE) M pELIEHUs  PYKOBOJIUTENS  YUPEKICHUS,
OCYIIECTBIsIEMbIE (MPUHSATHIC) B XOJI€ MPEIOCTABICHUS YCIYTH. 3asiBUTEIIb MOXKET
0OpaTUTHCS C )KAJIOOOM, B TOM YKCIIE B CIEAYIOLIUX CIy4asiX:

- HapyIICHHE CPOKa MpueMa 3asBICHH O IPEJOCTABICHIH YCIIyTH;

- HapYUIEHMsI CpOKa MPEAOCTaBICHUS YCIYTH;

- TpeOOBaHUE C 3asBUTENSI JTOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HACTOSLIUM
periaMeHToM;

- OTKa3 B TMPEAOCTABICHUH YCIyTd, €ClId OCHOBaHUS OTKa3a He
IPETyCMOTPEHBI HACTOSIIIMM PETIAMEHTOM;

- TpeOOBaHUE C 3asIBUTEIIS IPH MIPEIOCTABICHNUHN YCIYTH TUIATHI;

- OTKa3 YUYpEeXIEHUs, MPEAOCTABIAIONIET0 MYHHUIIMIAIBHYIO YCIyTy, B
UCHPABJICHUN JIOMYUICHHBIX ONEYaTOK M OUIMOOK B BBUIAHHBIX B peE3yJbTaTe
IPEOCTABIICHUS! YCIYTU JOKyMEHTaxX JIMOO HapyllleHHWEe YCTaHOBJIEHHOIO CpOKa
TaKUX UCTIPABIICHUM.

5.3. XKanoba mogaeTcss B muChbMEHHOW PopMe Ha OyMaKHOM HOCHUTENE, B
DIIGKTPOHHOK  (opMe B  YUpeXKACHHE, TPEIOCTaBIAIONICe YCIYyTy WU
BBIIIECTOALLMI OpraH. 3asgBUTENIN MOT'YT 00KajoBaTh:

- peictBusa (Oe3deiicTBUME) PYKOBOAMTENS YUPEXKICHHS, a Takke
IPUHUMAaEMble PELICHMs MPU MPEIOCTABICHUN yCIyTd BO BHECYIEOHOM MOpSIKE
HAYaJIbHUKY YOpaBlieHUss oOpa3oBaHMs agMUHHUCTpanuu ropona Kemeposo,
OOpaTUBIIUCH C kKaT000W B MUCbMEHHOW (YCTHOU) (hopme JTUYHO WM HAINpPaBUB
Xano0y B MUCHbMEHHOM BHJE€ WM B (OpME 3JIEKTPOHHOTO JOKyMEHTa IO IMOYTe,
yepe3 MHOTO(QYHKIIMOHAIBHBIN IEHTP, C HCIOJIb30BaHUEM WH(HOPMAIMOHHO-
TEIEeKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduIMaibHBIX CANTOB YIIpaBJICHUS
oOpa3oBaHMsl aAMHUHHCTpAlMK Topojga KemepoBo, aaMHHHCTpamuu Topoja
Kemeposo.

5.4. Kanoba nomkHa coepKaTh:



- HaWMEHOBAaHME YUYPEKACHUS, TOJDKHOCTh, (DaMIIMIO, UM U OTYECTBO
CHEIUAINCTa, PElIeHHE, NeHCTBUA (0e3/1IeHCTBHUE) KOTOPOTO 00KaIyIOTCS;

- (paMuIINIO, UM, OTYECTBO (TOCIIEAHEE MPU HAIMYUH) 3asIBUTEIIS, CBEACHUS
O MECTE MUTEIbCTBA 3asBUTENS - (PU3WYECKOIrO JIMIA, JTMOO HauMEHOBAHUE,
CBEJICHUS O MECTE HAXOXKJICHUS 3asIBUTENS - IOPUANYECKOTO JIUIA, & TAKKE HOMEP
(HOMepa) KOHTakTHOro TenedoHa, aapec (ampeca) OJICKTPOHHOW TMOYTHI M
MOYTOBBIN aIpec, IO KOTOPHIM JOJDKEH OBITh OTTIPABIICH OTBET 3asIBUTEIIO.

- CBenmenust 00 OOXaIyeMBIX pEHICHUSX W JeHCTBUAX (Oe3/meiCcTBUN)
YupexaeHus, npeaoCTaBIsIONIET0 YCIYTy.

- JIoBO/IbI, HA OCHOBAHUU KOTOPBIX 3asBUTENh HE COIJIACEH C PEIICHHEM U
nevcteueMm  (OesnedicTBueM) YupekaeHus, Mpeaocrapisomero yeiayry K
OoOpaIieHni0 MOTYT OBITh TMPHJIOKEHBI KOIMHMH JOKYMEHTOB, IOATBEPKIAIOIINX
U3JIOKEHHYIO B oOpamieHun uHpopmanuioo. B TakoM ciydae B oOpalieHuu
MIPUBONUTCS TEPEUCHB MPHUJIAraeMbIX K HEMY JOKYMEHTOB.

5.5. Kanoba moasie’KUT pacCCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM, HaJICJICHHBIM
MOJIHOMOYMSIMH 110 PACCMOTPEHUIO Kajo0, B TEUCHUH MATHAALATH PadOuuX JTHEU
CO JIHSI €€ PEeTUCTpaluy, a B cliydae 00»KaJOBaHUsS OTKa3a B MPUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B UCIPABICHUM JIOMYIIEHHBIX OMMOOK U OMEYaTOK WU B Cllydae
o0>kaJlOBaHWS HAPYIICHHWS YCTAaHOBJICHHOTO CpOKa TaKHMX HCHPABICHUA - B
TEUCHUU TISATU pabOYHX JHEH CO THS €€ perucTpaliy.

5.6. Ilo pesynbratam paccMOTpeHUs] KajdoObl, MPUHUMAETCA OJHO U3
cieayromux pemennit: 1) . YaosnerBopsier xamo0y; 2) . Orka3biBaeT B
YIOBIIETBOPEHUU YKAJIOOBI.

5.6.1. He mno3gHee pAHsA, CIEAYIOMIErO 3a [JHEM MPUHATUS PEIICHHUS,
yKa3aHHOTO B ab3alle MepBOM HACTOSIIEr0 IMyHKTa, 3asBUTEII0 B MHUCbMEHHOMN
dbopme HampaBisSeTCs MOTUBHPOBAHHBIM OTBET O pE3yJibTaTax pPacCMOTPEHHUS
Ka0OBI.

5.6.2. Ecnu B pe3ysibTaTe pacCMOTPEHHUS kano0a mpu3HaHa 000CHOBaHHOM,
TO MPUHHUMAETCS pelieHue 00 OCYUIECTBICHUU ACUCTBUI MO (DakTy oOpalieHus u
MPUMEHEHUIO MEp NUCIUIUIMHAPHOW OTBETCTBEHHOCTH K JOJKHOCTHOMY JIWILY,
JOTYCTUBIIIEMY HapyIIECHUS B X0J1€ TPEIOCTABICHUS YCIIYTH.

5.7. B paccMOTpeHHH KaloObl 3asBUTEIIO OTKA3BIBACTCS TIO CIICTYIOITUM
OCHOBAHMSIM:

- TEKCT OOpaIlleHUs B MUCbMEHHOU (hopMe HE MOAIAaeTCS MPOUYTCHHUIO, O YeEM
COOOIIaeTCs 3asIBUTENIO, HAMIPABUBIIEMY OOpaIlleHne, eCli €ro HauMEHOBAHHE U
TIOYTOBBIN a/Ipec MOIAI0TCS POYTCHHIO;

- HE yKa3aH TOYTOBBIA ajapec (AIEKTPOHHBIN anpec, HoMmep dakca), 1Mo
KOTOPOMY JIOJKEH OBITh HAIPaBJICH OTBET;



- cojep)KaTrcs HELEH3ypHble MO0 OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bI
KU3HH, 3J0POBBIO U UMYILECTBY JOKHOCTHOIO JIMIA, & TAK)KE YIEHOB €0 CEMBH.
[Ipu »>TOM 3asgBUTENI0 HANpaBIAETCS COOOLIEHHME O HEIOMYCTUMOCTHU
3710ynoTpeOIeHUS IPAaBOM;

- COJIEPXKUTCS BONPOC, HA KOTOPBIA 3aBUTEII0O MHOTOKPAaTHO J1aBAJIMCH
OTBETHl B MHUCHMEHHOW (OopMe MO CYIIECTBY B CBSI3M C paHEE HaIPaBICHHBIMH
oOpallleHusIMU, U TIPH ITOM B OOpAIllEHUU HE MPHUBOJIATCS HOBBIE JOBOJABI WIH
00CTOATETHCTRA.

5.8. 3asBUTENIO HANPABISETCS YBEIOMIIEHHE O MPEKPAILIEHUH NTEPENUCKHU T10
JAHHOMY BOIIPOCY, €CJIM OTBET IO CYIIECTBY ITOCTABJIEHHOI'O BOIPOCAa HE MOXKET
ObITh JaH 0e€3 pasrialleHusl CBEACHUN, COCTaBISIOLIMX T'OCYIapCTBEHHYIO WM
UHYIO0 OXpaHsieMylo (eAepalbHbIM 3aKOHOM TaiiHy. B 3TOoM ciydae 3asBUTENIO
coOo0IIaeTcsi O HEBO3MOXXHOCTH JaTh OTBET IO CYUIECTBY IIOCTaBJIEHHOTO B
oOpalieHy BOMNPOCAa B CBSA3M C HEAOMYCTUMOCTBIO pa3rjallleHUs] YKa3aHHBIX
CBEJICHUM.

5.9. OcHoBaHusl Uid NPUOCTAHOBJIECHUS PACCMOTPEHMs KaoObl: Takux
OCHOBAHMHM HE MPEAYCMOTPEHO, IIOCKOJIBKY B COOTBETCTBUHM C HACTOSIIHUM
perJaMeHTOM He MOXET ObITh PUOCTAHOBIICHO.

5.10. OcHoBaHueM njisi Havajia MPOLEAYPhl AOCYIeOHOTO (BHECYAEOHOTO)
00XanoBaHUs SBJISETCS MOCTYIUIEHUE KajoObl 3asBUTENA B MUCbMEHHOU (hopme
WU TUYHOE (YCTHOE) OOpalieHre 3asBUTEIIS.

5.11. IIpn nuuHOM IIpUEME 3aABUTEND - TPAXKIAHUH MPENBABIISAET JOKYMEHT,
NOATBEPKIAOIIMNA  €r0  JIMYHOCTh, NPEACTABUTENb  IOPUAMYECKOrO  JIMLA
NPENBABISIET IOPUAMYECKUN JOKYMEHT, MOATBEPKAAIOUIMI €ro IMOJHOMOYUSI.
ConepxaHue yCTHOrO OOpalleHusT 3aHOCUTCS B KapTOUYKy JIMYHOTO IpHeMa
3agBUTENsA. B cimyuae, eciiv W3JIOKEHHbIE B YCTHOM oOpailieHuu (akThl U
00CTOSITENBCTBA SABIISIFOTCS OYEBUIHBIMM W HE TpPEeOYIOT JIONOJHUTEIBHOU
MIPOBEPKH, OTBET HAa OOpaALIEHUE C COIJIACHS 3asSBUTEISI MOXKET OBbITh 1aH YCTHO B
X0l JMYHOIO MpUEMa, O YeM JENAeTCs 3aluCh B KapTOYKE JUYHOIO IMpUeMa
rpaxaaHrHa. B ocTaibHBIX ciyyasix J1aeTcsi MUCbMEHHBIH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaieHnu BompocoB. [IncbMeHHOe oOpalieHue, NMpUHSITOE B
X0Jle JIMYHOTO MpPHUEMA, TMOUICKUT PErHCTPald U PACCMOTPEHHIO B IOPSIKE,
YCTaHOBJICHHOM HACTOSIIIUM PETIAMEHTOM.

5.12. 3agBuTenb UMEET MPaBO Ha MOJTyYeHUE MH(POpPMALMU U TOKYMEHTOB,
HEOOXOJIUMBIX JUIsi OOOCHOBaHUS M PACCMOTPEHHS KajoObl, MOCPEACTBOM
oOpamieHdsi B NUCbMEHHOM JnuOO0 ycTtHOM Qopme. Kamoba 3asBuTENS
paccmarpuBaetcs B TeueHue 30 qHel ¢ MOMEHTa pEeTUCTpallii.



[Tpunoxenue 1

3aARIeHHe 0 IIOCTAHORK e

HA YIeT 0CEHNAeT 3 3afABNeHUe OTKNOHEHO
paccMOTpeHHA

|

OuepeHUK
v

|-|pIr"IHF|TD pelweHe 0 3a4UCneHnun

— v o

OTcyTCcTBYET OTkasanca 3avncneH <—— BpemeHHO 3a4ncneH
ApxuBHas OgobpeH »Kenaet . OTKMNOHeH

nepesosq cMeHuTb OY nepesofq



		2021-09-13T07:24:56+0700
	Штепина Инна Сергеевна




